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Dear Ones:

It is my great pleasure to announce the appointment of Pastor Name as the new Interim Pastor of your church.  After many weeks of discerning your needs and next steps, I am convinced that Pastor Name  is the perfect one to lead you on this part of the journey.

With the complete confidence and affirmation of the Board of Directors of Church Name, it is my great privilege to make this appointment effective on date and continuing for twelve months, with the possibility of six month extensions.

It is my hope that every single one of you will recognize this point in your history as a time for renewal, restoration and growth.  It is my prayer that you will partner with Pastor’s Name  to make Church Name the spiritual home that has everyone talking.

I thank you for your faithfulness and patience while going through this time of transition and want you to know what a pleasure it is to serve with all of you in ministry.  Please know that my help and support are always available and you are always in my heart.

Be blessed on this journey,

Rev. Elder 
MCC, Region 
